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AHoOTaLisi HABYAJIBHOI0 KYpCY

Lini eusuenns Kypcy: MeTor0 BUKJIaIaHHS HABYAIBHOT TUCIUILTIHU «[H(QOpMAaLiHHI TEXHOJIOTI €
(dopMyBaHHA y 3100yBauiB BUIIOT OCBITH TEOPETUYHHX 3HAHB, TPAKTHYHNX
BMiHb Ta HAaBUYOK, HEOOXIAHMX Ui palliOHAJHLHOIO BUKOPHUCTAHHS
Cy4acHUX 1HQOPMAIIfHUX TEXHOJIOTiH NpPU PO3B’sI3yBaHHI 3aja4,
30epiraHHsaM y Cy4acHOMY BUPOOHUIITBI, HAYIIi, TIOBCAKIEHHIH MPAKTHII.

Pezynomamu naguanua: Ilo 3aBepumIeHHIO BHMBYEHHS AMCUUILTIHM «lH(pOpMamiiHI TeXHOIOTii»
CTYZIGHTH 3MOXYTh BHOHMpAaTH Ta BHUKOPWUCTOBYBaTH BIAMOBIJHY 3ajadi
METOJIONIOTIF0  POOOTH TpH  aBToMaTw3allii TpodeciiiHol  IisTBHOCTI,
3aCTOCOBYBATH Ha MPAaKTHIlI €(QEeKTHBHI MiAXOAU MO0 PIllICHHs 3ajad 3
BUKOPUCTAHHIM iHOPMAaLiHHUX TEXHOJIOT1H Ha Pi3HUX PiBHAX yIPaBIiHHS
3a Pi3HUMU HANPSMKAMH JisTIbHOCTI.

Ilepedymosu 0o nouamky BuBuenHst gaHoro kypcy 0a3yeTbcsi Ha IIKUIBHUX KypcaxX AMCLUILIIH

6UGUEHHA: «lndopmatukay, «Dizukan, «Anredpay», «'eomeTpissy».

Meta kypcy (Ha0yTi KOMIETEHTHOCTI)

Mera kypcy «IlHdopmaniiiHi TexHosorii» — OBOJOAIHHSA MaHOyTHIMM (haXiBUSIMH 3HAHHSIMH Ta
METOOJIOTIEI0 BUKOPUCTAHHS Pi3HUX MPOrpaM Ta CHeLiaIbHOi TEXHIKU NpH opraHizauii mpogeciiHoi qisuIbHOCTI,
10 JO3BOJIUTH YCIIIIHO BUKOPUCTOBYBATH KOMIT'TOTEpHY TEXHIKY, 5K 3aci0 cydacHMX iHQOpMaLiifHUX TEXHOJIOTIH,
CIPUATH BHXOBAaHHIO 1HGOPMAIIHOI KyJIbTYPH, IIOKa3aTH Ba)KJIUBICTh 3HAHb 1 YMiHb y cdepi iHPOopMaIiHHUX
KOMIT'IOTEPHUX TEXHOJOTiH, 3aCBOEHHS NMPHUHLMIIB Ta HAaOYTTs HaBUYOK poOotu Ha [IK mms BuKopucTaHHS
Cy4YacHMX 1H(pOPMAI[HUX TEXHOJIOTIH Ta MPHUKIAIHOI0 IPOTrPAMHOI0 3a0€3IeUeHHS, METOIU POOOTH 3 0(hiCHUMHU
porpaMam, 3aco0iB aBTOMaTH3aLlii 00pOOKH TEKCTOBUX JOKYMEHTIB.

BuBYCHHS 1aHOTO0 HABYANBLHOTO KypCy Npu3HaueHe s GOpMyBaHHS, YIOCKOHAJCHHS Ta PO3BHUTKY Y
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3100yBaya BUIIOT OCBITH HACTYITHUX KOMIETEHTHOCTEM:

3K4. 3maTHicTh BAKOPHCTOBYBAaTH iH(QOpMAIIiifHI Ta KOMyHIKaIiifHi TEXHOJIOTI].

3KS5. 3naTHICTE BUNTHUCS 1 OBOJIOIIBATH CyYaCHUMHY 3HAHHIMI.

3K6 3gatHicTh 10 TIOITYKY, 00pOOIeHHS Ta aHaTi3y iHpopMaIIii 3 pi3HUX HKeped.

@K 12. 3naTHicTh BAKOPUCTOBYBATH OOUYHCITIOBANBLHY TEXHIKY Ta 1H(OPMAIi{HI TEXHOJOTI I BUPiLICHHS
CKJIQIHUX 337124 1 MPaKTHYHHX IMPOOJIEM B TaTy3i aBTOMAaTH3AIlis Ta IpriIano0yIyBaHHS.

1o 3a0e3neuyeThes JOCATHEHHSIM HACTYITHUX IPOTPAMHUX PE3yJIbTaTiB HABYAHHSI:

[TPH-01. 3naTu MaTeMaTuKy, Qi3uKy i XimMito Ha piBHI, HEOOXiAHOMY ISl TOCSATHEHHS pe3y/IbTaTiB OCBITHBOI
MPOTPaMH.

[TPH-02. YMiTi BUKOPHUCTOBYBATH 3HAHHS METO/IIB 00pOOKH iH(OpMaIIil Ta KOMyHIKAIiHHIX TEXHOJIOTIN
[pY BUpILIEHH] PO eCciifHUX 3aBIaHb

[TPH-07. 3actocoByBaTH CHCTEMHHMU MiAXiA, IHTETPYIOYH 3HAHHS 3 IHIMUX AWCIWILIIH Ta BPaXOBYIOUH
HETEXHIYHI aCTeKTH, ITiJ] 9ac PO3B’ I3aHHS TCOPETHYHUX 1 MIPHUKJIAIHUX 33129 KOMIT FOTEPHO-IHTETPOBAHUX TEXHOJIOTIH
BiJITIOBITHO/IO TIPABIJI HAJIS)KHUX BUPOOHUYOT TPAKTUKU

[TPH-15. O6roBoproBaTi pe3yabraty mpodeciiiHoi TisubHOCTI 3 (haxiBLUsAMH Ta He(axiBLSIMH, apryMEHTYBaTH
BIIACHY TO3HIIIFO.

CTpykTypa Kypcy

lNoguan CrTeHit 3MicT [HcTpymenTH i
(JI/JIB/II3) 3aBIaHHS

1. | 3aranbHi MOHATTS TIPO 2/0/2 Hocii indopmanii. Kogysanss i Bamaui

KOMIT I0TepHi nepenaya inpopmariii. AnapartHi 3acoou | OOroBopeHHs
iHpopMaLiiHi Cy4acHUX MepCOHANBHUX KoMI ' toTepiB | Tectn
TexHonorii. Onepariiina (IIK). daitnmosa cuctema I1K. 3aranpHi
cuctema Windows. BizomMocTi. OCHOBHI IMOHATTS: 00’ €KT,
(hbaiin, nanka, 3Ha4OK, MIKTOTpama,
sipiuk. Po6ounit cria Windows.
T'onosHe MeHO .Po00Ta 3 TOBIAKOBOIO
iH(pOopMaIli€ro: podoTa i3 3MICTOM,
po0oTa 3 MPEIMETHUM MOKKYUKOM,
poboTa B pexHMi IMOLTYKY 32 CIIOBAMHU.
Po6ora 3 06’ exTamu. [Iporpamu
«[IpoBigank» Ta «Miit

koMIT roTepy».KomitoBaHHs i
niepemimieHHs ¢aimis. Pobora 3
karanoramu. [lpucBoeHHs aTpuOyTiB.
2. | TekcToBHii pemraKkTop 4/0/4 3araneHi Bimomocti. OcHoBHI tpuiiomu | 3agaui

Word. CTBOpEHHS JJOKYMEHTIB. A03ail. OO0roBopeHHS
Omepartii 3 pparMeHTaMu TEKCTY. Tectn
CTBOpeHHs 1 30epeIKeHHS IOKYMEHTY.
dopmaTyBaHHS CUMBOJIIB, a03alliB,
cropiHok. CTBOpEHHS 1 pelaryBaHHs
Tabnuie. Bukopucranus rpadiku.
CrBopenns ¢popmyi. BOynosanunit
pemakxrop dhopmyn Microsoft Equation.
Hywmeparis cropinok. Pexxum
MONEPETHBOTO MEPETIIS Iy epe.
JpyKyBaHHSIM. JIpyKyBaHHS TOKYMEHTY.
3. | TabnuuHMii peaakTop 4/0/4 OcHoBHi npuitomu poGotu B Excel. 3anaui

Excel ITpocri popmynu y Tabmumsx Excel. OG6roBopeHHs
3acTocyBaHHS a0COJIIOTHHUX MMOCUIIAHb B
hopmynax. O6podka
CKCIIEPUMEHTAIBHUX JaHHX.

Ne Tema




lNoguan [HCcTpyMeEHTH i

Ne Tema (VIIB/II3) Crucnuit 3MicT -
4. | IIpesenrarnii Power 2/0/2 OCHOBHI MpaBuIIa CTBOPEHHS 3anayi
Point. KopucHi nopauu npesenraniii. Bumoru 1o OGrosopenss
1o po0OoTi 3 o OopMIICHHS MTPE3CHTAIIIH.
KOMII IOTEPOM. Bukopucranss mpudris, Gpony,

UTIOCTpaIiid Ta 3aco0iB MyJIbTUMETia
JUTSL CTBOPEHHS TTPE3CHTAIIIH.

Kpim Toro: sik mpaBuiIbHO pOOUTH
nomyk ingopmariii, o6 MeHIe
BTpavaTH Ta YuM Kopucuuii Google
Desktop. IIpaBuna poboTu 3a

KOMIT IOTEPOM.

5. | IurepHer Ta cydacHi 2/0/2 V rtenepiummniit yac Intepuer - e Bamaui
3ac00M KOMyHiKaIlii HEeBia'€eMHA YaCcTHHA HAIIIOT'O JKUTTA. OO0roBopeHHS
OpHOIO 3 TO3UTHBHUX CTOPiH [HTEpHETY
€ Te, 0 [HTepHeT € caMOr0 BEIHUKOIO
0i0miorekoro y cBiTi. Ipyroro
MO3UTHBHOIO CTOPOHOIO [HTEpHETY €
MO>KITUBICTh KOMYHIKaIlii Ha BiJCTaHi.
Jy>xe 3py4HOI0 i KOpUCHOIO € [HTepHeT-
TIOIIITA.

OpHi€ero 3 HeTaTUBHUX puc [HTEpHETY €
Bipycu. Takox oCTaHHIM 4acoM Bce
OlTbIIIe MTUTAHb PO IICH3YPY B
IaTepHeTi Ta HEOOXigHOCTI
JAOTPUMYBATHCS PSIAY HOPM i IIPaBUIT
JUTSL BJIACHOT HEOE3MEeKH.
CucremaTu3ailisi 3HaHb PO TE, K
parmioHaigbHO Ta e()eKTUBHO
OpraHi3yBaTH JUCTAHI[IIIHE HABYAHHS Y
cebe BIOMa.

PexomengoBana jiteparypa

1. Tadopmaruka: Komm 'torepHa Texnika. Komm torepri TexHounorii: [ligpydHuK Il CTYIEHTIB BUIIAX
HaBuanbHuX 3aknaaiB / 3a pen. O. L. [lymkaps. —K. : BunaBauanii nentp «Axanemis», 2003. =704 c.

2. Jlubxosa JI. M. Indopmaruka Ta KoM 1oTepHa TexHika: [10ciOHUK A7 CTyJeHTiB BUIUX HaBYAJIbHUX
saknanis / JI. M. Jlubkosa. —K. :«Axagemsugasy, 2003.-320 c.

3. Jlokastok B. M. OcnoBu indopmaruku / B. M. Jlokastok, B. 1. Cniupunonos, B. M. Jikymniii . —X. : XHY,
2004. -175c.

4. UWudpopmaruka. bazossrit kypc / ITox pen. C.B. Cumonosuua -CI16: M3natensctBo «ITutepy, 2000. —
640 c: mn.9.Cumonosuu C.B. DddextuBnas padora: MS Word 2007.-CI16.: ITutep, 2008. -640c.

5. Spwmym O. B., Penpko M. M.. Indopmaruka i kommn rotepHa TexHika: Hapu. noci6nuk. — K.:
Buma ocsita, 2006. — 359¢. — C. 197-220.

6. Indopmaruka. Komm’torepHa texnika. Komm torepni Texnomorii: [linpyunuxk / ITix pen. B. A.
baxenopa — K.: Kapasena, 2003. — 464 ¢. — C. 146— 211.

7. baxenoB B. A. [npopmaruka. Komn’rorepna texnika. Komm’rorepni texnomnorii: IlinpydHuxk.
— 2-re Bupanns, — K.: Kapasena, 2007.— 640c. — C. 146-210.

8. T'mymkos C. B., Cypsinuuii O. C. Ilepconansauii koM totep. — Xapkis: ®omio, 2007. — 509c.
—C. 156 — 196. 204 — 225, 259 — 266.

9. /uobkosa JI. M. IndopmaTuka i koM toTepHa TexHika: Hapu. mocionuk. — Bug. 2-re,
niepepo6., mom. — K.: AkagemBunas, 2007. — 416¢. — C. 97 — 130. 143 — 153.



10. CrenanoB A. H. Undopmatuka: YueOHuk 1st By30B. — 5-¢ uza. — CII6.: ITutep, 2007. — 765
c.—C. 345-429, 457 —472c.

11. Tudopmaruka Ta KoM foTepHa TexHika: Hapu.-meton. mocibuuk / 3a pemakiiero O. [I.
[Mapamosa. — K.: KHEY , 2005.— 534¢. — C. 122 — 153, 165 — 177, 186 — 196c.

12. Bepaunep D. M., I'naspipuna U. b., I'nassipun b. D. Microsoft Offic 2003. — M.: OO0 «buHowm-
[Ipeccy, 2004 . — 576¢. — C. 61 — 141, 155 — 241c.

13. Indopmaruka: Komm’rorepra texnika. Komm’torepni Texnodorii. [Toci6./3a pen. O.1.
[Tymxkaps — K.: BugaBanunii nentp “Axanemis”, 2001. — 696 c. (Anbma-marep)

14. Opranuszanus paboThl ¢ JOKyMeHTaMu: YueOHuK / moj pen. mpod. B A. Kynpsiesa. - 2-e uzs.,
nepepad. u gorm. - M.: UHOPA-M, 2002. - C. 389427.

15. Amnekceii Boponun. Ilpocras Bepctka B Word. Microsoft Word 2002 XP - M3garenbcTBo:
CITAPPK, 2003 r., Msrkas obmosxka, 348 ctp., ISBN 5-94878-007-4

MeToauuHe 3a0e3me4eHHA

1. Tekcru nexiiit 3 aucrmiutinu «Komm rotepHi indopmartiiai texuonorii» / Ykaan.: T.B. Ilsxosa.—
Cesepononenpk: Bua-so CHY im. B.[lans, 2017. -86 c.

2. Meronu4Hi BKa3iBKH /0 BUKOHaHHS MPakTHYHHUX PoOIT 3 mucuuruiind «Komm toTepHi iHpopmariiii
texHouoriiy / Yknan.: T. B. Illnsxosa. —CeBepononenbk: Bua-so CHY im. B.lans, 2017. -49 c.

3. MeToau4Hi BKa3iBKH JO0 BUKOHAHHS KOHTPOJIBHOI poOOTH 3 muciumutiny «KoMir 1oTepHi iHdopMartiitai
texrosoriiy / Yman.: T. B. [llnsxosa. —CeBepomonensk: Bua-so CHY im. B.Jlans, 2017. -56 c.

4. MeToau4Hi peKOMEHAIlT O CaMOCTIMHOT poOOTH 3 AUCLUILTIHU ,,KoMIT toTepHI iH(OpMaIliiHi
texHounorii” / Yknaz.: T.B. lllnsxosa.—CeBepononenpk: Bua-so CHY im. B. dans, 2017. -13c.

OuiHnloBaHHA Kypcy
3a MOBHICTIO BUKOHAHI 3aBJIaHHS CTYJICHT MOKE OTPUMATH BU3HAYCHY KiIbKICTh OalliB:

[HCTpYyMEHTH 1 3aBIaHHS Kinbkicts 6arniB
3anmaui 60
Tectn 20
OO6roBopeHHs 10
3aiik 10
Pazom 100
IIkaJa oniHIOBAHHSA CTY/JAEHTIB
. . Or1iHKa 3a HaIliOHATLHOO IITKAJIOI0
CymMma 6airiB 3a Bci Ouirika
BUJIM HaBYAJIBHOT Elé:T S JUTSI €K3aMEHY, KypCOBOTO
JUSTBHOCTIL MpoeKTy (poboTn), JUISL 3aJIIKY
MPAKTUKH
90 - 100 A BIIMIHHO
82-89 B o6he
74-81 C 7100P
64-73 D SAOBUILHO 3apaxoBaHO
JIOBLJIbH
60-63 E
HE3aJI0BUTHHO 3 .
, HE 3aPax0BaHO 3 MOXJIUBICTIO
35-59 FX MOJKITUBICTIO TIOBTOPHOTO
MMOBTOPHOTO CKJIaJaHHS
CKJIQJIaHHS
HE3aI0BUTHHO 3 )
, HE 3apaxOBaHO 3 000B’I3KOBUM
000B’SI3KOBUM
0-34 F TOBTOPHUM BUBYEHHSM
MMOBTOPHUM BUBYCHHSM .
. JUCTIATUTIHA
JTUCTIUTUTIHA




Inazciam ma
axkaoemiuna
00bpouecHicmy:

3asoanns i
3AHAMMA

Toseoinka 6
ayoumopii:

HoaiTuka kypcy

JloTpuMaHHs akaaeMidHOI 10OPOYECHOCTI CTy/IeHTaMHU nepeadayac:

- caMoCTiilHE BUKOHAaHHS HaBUAIBHUX 3aBJaHb, 3aBAaHb IIOTOYHOIO Ta
MiICYMKOBOTO KOHTPOJIIO pe3yIbTaTiB HaBuaHHA (AJ1s1 0Ci0 3 0COOIMBUMH OCBITHIMHU
notpedaMu 11 BUMOTa 3aCTOCOBYETHCS 3 ypaxyBaHHIM iXHiX iHANWBIAyalbHUX MOTPEO
1 MOXJTHBOCTEH);

- MMOCWJIaHHS Ha jpKepena iHdopwmamii y pa3i BUKOpUCTaHHS ifei, po3poOoK,
TBEPKCHB, BIIOMOCTEH;

- JOTPUMAaHHSI HOPM 3aKOHOAABCTBA IIPO aBTOPCHKE MPAaBO 1 CyMiXKHI MpaBa;

- HaJaHHSA JIOCTOBipHOI iHQOpMamii mpo pe3ylbTaTH BIACHOI HAaBYAIBHOI
(HaykoBOi, TBOPUOi) MiSUTBHOCTI, BHKOPUCTaHI METOMUKH IOCTIIKEHb 1 JDKepera
iHpopMarii.

IHopymennsam akageMiuHoI 100POYECHOCTI BBAKAETHCS:

aKkajeMiYHUH TUIAriaT - ONPWIIOMHEHHS (YAaCTKOBO ab0 TMOBHICTIO) HAYKOBHX
(TBOpUMX) pe3ynbTaTiB, OTPUMAHHMX IHIIMMH OCOOaMH, SIK PE3yNIbTAaTiB BJIACHOTO
JIOCTipKeHHsT  (TBOpYOCTI)  Ta/abo  BIiATBOPEHHS  OMyOJIiIKOBAaHUX  TEKCTIB
(omprITIOAHEHWX TBOPIB MUCTEIITBA) 1HIIIMX aBTOPiB O6€3 3a3HaUEHHS aBTOPCTBA;
caMoIUIariaT - ONPWIIOAHEHHS (YaCTKOBO 200 MOBHICTIO) BIACHHUX paHille
ormyOTiKOBaHUX HAYKOBHX PE3YJIbTATIB SIK HOBUX HAYKOBHX PE3yJIbTATIB;
(adpuxaunist - BuragyBaHHs JaHUX YU (AKTIB, [0 BUKOPUCTOBYIOTHCS B OCBITHBOMY
nporieci abo HayKOBUX TOCTIIPKEHHSX;

danbcudikanis - cBiomMa 3MiHa yu Moau(ikallisi BXKe HAsSBHUX JAaHUX, IO
CTOCYIOTBCS OCBITHBOT'O TIPOIIECY UM HAYKOBUX JOCIIIKCHB;

CNHUCYBAHHSI - BUKOHAHHA MUCHMOBHX POOIT 13 3allydeHHSIM 30BHINIHIX JKEpe
iHpopMallii, KpiM JO3BOJICHUX AJIS BUKOPUCTAHHS, 30KpeMa i 4ac OLiHIOBaHHS
pe3yJbTaTiB HABUAHHS.

3a mopymeHHA akaaeMidHOI 100povyecHOCTi 3700yBayi OCBiTH MOKYTh OyTH
NPUTSATHEHI 10 TAKOI aKkaJeMi4HOI BiIMOBiAaJIbHOCTI:

- MOBTOPHE MPOXOJKEHHS OLIIHFOBaHHS (KOHTPOJIbHA p0o0OTa, ICIIHT, 3aJIiK TOIIO);
- [IOBTOPHE TNPOXO/PKEHHS BiAMOBIIHOTO OCBITHROI'O KOMIIOHEHTA OCBITHBOI
IPOTPaMHu.

BinBinyBanHs 3aHATh € O0OB’SA3KOBUM. 3a 00 €KTHBHHX NPWYNH (HAPUKIA,
xBopoOa, MIDKHapOIHE CTaXyBaHHS, CIIENiajbHI PO3MOPSIKEHHS KepiBHHUIITBA
3aKJia/ly OCBITH) HaBYaHHS MOKE BiIOYBaTHCh B OH-JIAiH ()OpMi 3a MOTOPKEHHSIM 13
KEPIBHUKOM KYpCYy.

Bci 3aBmanns1, nependadeHi mporpamMor0 Kypcy MaroTh OyTH BUKOHAHI CBOE€YACHO i
OIlIHEH] B CHOCI0, 3a3HAYEHUH BUIIIE.

Ha 3aHATTS CTyIEHTH BYACHO MPHUXOIATH JO ayJUTOPIl BIAMOBIIHO 10 IIFOYOI0
po3KiIany Ta 000B’A3KOBO MAIOTh JOTPUMYBATHCS BUMOT TEXHIKH OC3MEKH.

[1ix gac 3aHATH CTyIEHTH:

HE BXKUBAIOTh 1KY Ta )KYBaIbHY TYMKY;

HE 3aJTUIIAI0Th ayJUTOpito 0e3 J03BOITy BUKIIa1aua;

HE 3aBaKAIOTh BUKJIJaqy MPOBOJIUTH 3aHSTTSI.

[Tix 9ac KOHTPOJIO 3HAHB CTYICHTH:

€ TMATOTOBJICHHMH BiJIIOBIAHO JI0 BUMOT JaHOTO KypCY;

PO3paxoBYIOTh TiJIBKHM Ha BJIACHI 3HAHHS (HE MIYKAlOTh iHIII jpKepena iHdopMmarrii
a00 «JI0TIOMOTHY 1HIITNX 0Ci0);

HE 3aBaYKAIOTh 1HILINM;

BUKOHYIOTh yCi BUMOTH BHMKJIaJIa4iB I10[0 KOHTPOJIFO 3HAHb.



